
School District of Manawa
Policy & Human Resources COMMITTEEMEETING

Manawa School District Office - Board Room
800 Beech Street, Manawa WI

(920)596-2525

Monday, March 4, 2024
5:00 P.M.

Board of Education Committee Members:
Reierson (C), Hansen, & Jepson

❖ CALL TO ORDER

❖ ROLL CALL - Verification of Quorum
➢ B.O.E. Members Present:

❖ COMPLIANCEWITH OPEN MEETING LAW NOTIFICATION [§19.84(2) Wis. Stats.]

❖ AGENDA
1. Review the wording of teacher contracts to align with the benefits period.
2. Discuss the Payroll/Accounts Payable and Accounts Receivable positions classification.
3. Review the Staff Development requirement in PI 8.01 (2)(b) in relation to PO3242 and

current practice - Compliance Item.
a. MEMO - Professional Development Verbiage for Review

4. NEOLA - Policy Update Vol. 33, No. 1
a. PO 0100 Definitions
b. PO 0122 Board Powers
c. PO 0152 Officers
d. PO 0171.3 Clerk
e. PO 2250 Innovative and Pilot Programs
f. PO 2413 Health Education
g. PO 2460.03 Independent Educational Evaluation
h. PO 3431 Employee Leaves
i. PO 5517 Student Anti-Harassment
j. PO 5610 Suspension and Expulsion
k. PO 6325 Procurement - Federal Grants/Funds
l. PO 6610 Non District-Supported Student Activity Accounts
m. PO 6611 District-Supported Student Activity Accounts

* Any person with a qualifying disability under the Americans with Disabilities Act that requires the meeting or
material to be in accessible format, please contact the District Administrator to request reasonable accommodation.
The meeting room is wheelchair accessible. This meeting is a meeting of the Board of Education in public for the
purpose of conducting the School District's business and is not to be considered a public hearing. There may be a
time for public comment during the meeting as indicated in the agenda.

**Upon request to the District Administrator, submitted twenty-four (24) hours in advance, the District shall make
reasonable accommodations including the provision of informational material in an alternative format for a disabled
person to be able to attend this meeting.



School District of Manawa
Policy & Human Resources COMMITTEEMEETING

Manawa School District Office - Board Room
800 Beech Street, Manawa WI

(920)596-2525

❖ FUTURE MEETING AGENDA ITEMS & DATE for APRIL MEETING
➢
➢
➢

❖ ADJOURN

* Any person with a qualifying disability under the Americans with Disabilities Act that requires the meeting or
material to be in accessible format, please contact the District Administrator to request reasonable accommodation.
The meeting room is wheelchair accessible. This meeting is a meeting of the Board of Education in public for the
purpose of conducting the School District's business and is not to be considered a public hearing. There may be a
time for public comment during the meeting as indicated in the agenda.

**Upon request to the District Administrator, submitted twenty-four (24) hours in advance, the District shall make
reasonable accommodations including the provision of informational material in an alternative format for a disabled
person to be able to attend this meeting.



 School District of Manawa 
 Students Choosing to Excel, Realizing Their Strengths 

 Subject:  _Professional Development_ 

 I.  Point of Emphasis / Key Communication(s): 
 A.  PI 8.01 - School District Standards Verbiage 

 1.  S  CHOOL  DISTRICT  STANDARDS  . 
 (b)  Staff development.  Each school district board shall annually establish a professional staff development 

 plan designed to meet the needs of individuals or curriculum areas in each school. The plan shall be 
 developed with the cooperative efforts of licensed support staff, instructional staff, and administrative 
 staff. 

 B.  PO 3242 - PROFESSIONAL GROWTH 

 The  School  District  of  Manawa  Board  of  Education  is  committed  to  providing 
 opportunities  for  ongoing  staff  development  and  leadership  development  for  all 
 employee  groups  in  order  to  achieve  an  enhanced  learning  environment  for  all  staff 
 and students. 

 The  Board  recognizes  that  effective  staff  development  is  one  of  the  key  components  of 
 an  infrastructure  that  supports  its  schools  and  the  system,  as  a  whole,  to  manage 
 change  in  a  manner  that  encourages  meaningful  and  sustained  renewal  and 
 improvement.  The  Board,  through  its  resolutions  and  the  District  Staff  Development 
 and  Curriculum  Committee,  is  committed  to  identifying  staff  development  plans, 
 strategies, and budgets as an integral part of all activities. 

 The  Curriculum  Director  shall  plan  programs  of  staff  development  for  staff  members. 
 Such  staff  development  programs  should  be  designed  to  address  the  professional 
 development  needs  of  staff  members  who  are  working  at  a  particular  level,  involved  in 
 a  particular  course  or  subject,  or  need  to  be  prepared  for  a  new  assignment.  The 
 development  plan  shall  be  designed  to  meet  the  needs  of  staff  members  or  curriculum 
 areas in each school. 

 Whenever  feasible,  principals  will  participate  with  their  staff  members  in  order  to 
 ensure better follow-up and support. 

 The  Board  may  reimburse  staff  members  for  the  costs  incurred  in  participation  therein, 
 subject to prior approval of the District Administrator. 

 Professional  staff  members  are  expected  to  comply  with  the  Professional  Development 
 Plan  requirements  of  their  license  and  provide  timely  verification  of  progress  towards 
 fulfilling this responsibility. 

 © Neola 2011 
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Book Policy Manual

Section Policies Ready for the BOE, 33-1

Title Copy of DEFINITIONS

Code po0100

Status Proposed to Policy & Human Resources Committee

Adopted April 25, 2016

Last Revised August 28, 2023

0100 - DEFINITIONS
 
The bylaws of the Board of Education of this District incorporate quotations from the laws and administrative code of the
State of Wisconsin. Such quotations may be substantively altered only by appropriate legislative, judicial, or
administrative action.
 
Whenever the following items are used in these bylaws, policies, and administrative guidelines, they shall have the
meaning set forth below:
 

Administrative Guideline
 
A statement, based on policy, usually written, which outlines and/or describes the means by which a policy should
be implemented and which provides for the management cycle of planning, action, and assessment or evaluation.
The District previously referred to administrative guidelines as rules.
 
Administrator
 
An employee who holds a position of leadership over a defined function or department of the District, is employed
with an administrative contract, and/or who reports directly to the District Administrator.
 
In policy and administrative guidelines, capitalization of the term Administrator may imply delegation of
responsibilities, as appropriate, to staff members.
 
Agreement
 
A collectively negotiated contract with a recognized bargaining unit.
 
Apps and Services
 
Apps and services are software (i.e., computer programs) that support the interaction of personal communication
devices (as defined in Bylaw 0100, above) over a network, or client-server applications in which the user interface
runs in a web browser. Apps and services are used to communicate/transfer information/data that allow students to
perform actions/tasks that assist them in attaining educational achievement goals/objectives, enable staff to
monitor and assess their students' progress, and allow staff to perform other tasks related to their
employment. Apps and services also are used to facilitate communication to, from and among and between, staff,
students, and parents, Board members, and/or other stakeholders and members of the community.
 
Board
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The School Board, also commonly referred to as the Board of Education shall take action that is within the
comprehensive meaning of the terms 'duties and powers' provided that such action is not prohibited by State or
Federal law. (Chapter 118, Wis. Stats. and Chapter 120, Wis. Stats.).
 
Within these bylaws and policies, the terms Board and District may be used interchangeably, depending on the
context of the policy.
 
Bylaw
 
Rule of the Board for its own governance.
 
Clerk
 
The chief clerk of the Board. (See Bylaw 0171.3 - Clerk)
 
District
 
The School District. Within these bylaws and policies, the terms Board and District may be used interchangeably,
depending on the context of the policy.
 
District Administrator
 
The administrative head of the School District of Manawa.
 
In policy and administrative guidelines, capitalization of the term District Administrator may imply delegation of
responsibilities, as appropriate, to staff members.
 
District Records Custodian
 
The School District will designate one (1) District Records Custodian (DRC) to be the legal custodian of records for
the District.  The DRC shall keep and preserve the public records of the District and is granted authority to render a
decision and carry out duties related to those public records.  The DRC is designated in Policy 8310 - Public
Records.
 
Due Process
 
Procedural due process requires prior knowledge (a posted discipline code), notice of offense (accusation), and the
opportunity to respond. Specific due process requirements are dependent upon the circumstances and may vary
depending on such circumstances.
 
Full Board
 
Authorized number of voting members entitled by law to govern the District. The full Board is the total number of
Board members authorized by law regardless of the number of current sitting members.
 
Information Resources
 
 The Board defines information resources to include any data/information in electronic, audio-visual or physical
form, or any hardware or software that makes possible the storage and use of data/information. This definition
includes but is not limited to electronic mail, voice mail, social media, text messages, databases, CD-ROMs/DVDs,
web sites, motion picture film, recorded magnetic media, photographs, digitized information, or microfilm. This also
includes any equipment, computer facilities, or online services used in accessing, storing, transmitting or retrieving
electronic communications.
 
Law Enforcement Officer(s) or Agencies
 
 These terms include any local, State, or Federal law enforcement agency of competent jurisdiction and its officers
acting within their legal authority.
 
Legal Custodian of Records
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The School District will designate one (1) District Records Custodian (DRC) to be the legal custodian of records for
the District. The DRC shall keep and preserve the public records of the District and is granted authority to render a
decision and carry out duties related to those public records. The DRC is designated in Policy 8310 - Public Records.
 
Legal Notice

Legal notice means every notice required by law to be published in a newspaper or other publication. There are
three (3) classes of notices: class 1 (requiring one (1) insertion); class 2 (requiring two (2) insertions); and class 3
(requiring three (3) insertions). When more than one (1) insertion is required, the notice must be published once
each week for consecutive weeks, with the last notice published at least one (1) week before the act or event,
unless otherwise specified by law. Sunday publication is permitted.
 
Local Public Office Holder or Official
 
Individuals holding those positions designated by the Board as local public offices in compliance with 19.32 (1 dm),
19.42 (7w) (f) and (g), Wis. Stats.
 
May
 
This word is used when an action by the Board or its designee is permitted but not required.
 
Medical Advisor
 
The School District is required to appoint a medical advisor. The medical advisor shall be a licensed physician and
will participate in the annual review of the District emergency nursing services plan. The School District may also
have the medical advisor fulfill other roles. (PI 8.01(g)(3))
 
Meeting
 
Any gathering which is attended by or open to all of the members of the Board, held with the intent on the part of
the members of the body present to discuss or act as a unit upon the specific public business of that body.
19.82(2), Wis. Stats.
 
Official Newspaper
 
A newspaper may be designated by the Board under 985.05, Wis. Stats. Other publication options are available to
the Board pursuant to 120.11(4), Wis. Stats.
 
Parent
 
The natural, adoptive, or surrogate parents or the party designated by the courts as the legal guardian or
custodian of a student. Both parents will be considered to have equal rights unless a court of law decrees
otherwise.
 
Personal Communication Devices

 Personal communication devices ('PCDs') include computers, laptops, tablets, e-readers, cellular/mobile phones,
smartphones, and/or other web-enabled devices of any type.
 
Policy
 
A general, written statement by the governing Board which defines its expectations or position on a particular
matter and authorizes appropriate action that must or may be taken to establish and/or maintain those
expectations.
 
President
 
The chief executive officer of the Board of Education. (See Bylaw 0171.1 - President)
 
Principal
 
The educational leader and head administrator of one (1) or more District schools.
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In policy and administrative guidelines, capitalization of the term Principal may imply delegation of responsibilities,
as appropriate, to staff members.
 
Professional Staff Member
 
District employees who are either certified teachers employed in a position for which certification is a requirement
of employment or administrative employees who are responsible for oversight or supervision of a component or
components of the District's operation, or serve as assistants to such persons, regardless of whether they hold an
administrative contract or are required to have administrator certification, but excluding the District
Administrator/Superintendent.
 
Relative
 
The mother, father, sister, brother, spouse, domestic partner, parent of spouse/domestic partner, child or step-child,
grandparents, grandchild, dependent or member of the immediate household.
 
School Nurse
 
A school nurse is a registered nurse who meets the requirements of 115.001(11), Wis. Stats.  A school nurse has
the authority to exclude students for signs of illness.
 
School Official
 
Except if otherwise defined in policy, a school official is a person employed by the Board as an administrator,
supervisor, teacher/instructor (including substitutes), or support staff member (including health or medical staff
and law enforcement unit personnel); or a person serving on the Board.
 
The term school official is inclusive of other parties, such as attorney, contractor, consultant, volunteer, or other
party to whom the Board has outsourced a service otherwise performed by Board employees (e.g., a therapist); or
a parent or student serving on an official committee, such as a disciplinary or grievance committee, or assisting
another school official in performing his/her tasks (including volunteers) pursuant to the Family Educational Rights
and Privacy (FERPA) definition - See Policy 8330 - Student Records.
 
Shall
 
This word is used when an action by the Board or its designee is required. (The word 'will' or 'must' also signifies a
required action.)
 
Social Media
 
Social media are online platforms where users engage with another and/or share information and ideas through
text, video, or pictures. Social media consists of any form of online publication or presence that allows interactive
communication, including, but not limited to, text messaging, instant messaging, websites, web logs ('blogs'),
wikis, online forums (e.g., chat rooms), virtual worlds, and social networks. Examples of social media include, but
are not limited to, Facebook, Facebook Messenger, Google Hangouts, Twitter, LinkedIn, YouTube, Flickr, Instagram,
Pinterest, Skype, and Facetime. Social media does not include sending or receiving e‑mail through the use of
District-issued e-mail accounts. Apps and web services shall not be considered social media unless they are listed
on the District's website as District-approved social media platforms/sites.
 
Student
 
A person who is officially enrolled in a school or program of the District.
 
Superintendent
 
Sometimes the administrative head of the School District is referred to as Superintendent but has the authority of
the District Administrator by law.
 
In policy and administrative guidelines, capitalization of the term Superintendent may imply delegation of
responsibilities, as appropriate, to staff members.
 
Support Staff
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Any employee who provides support to the District’s program and whose position does not require a professional
certificate. This category includes special education paraprofessionals, even though it is a requirement to hold a
special education program aide license issued by the Wisconsin Department of Public Instruction (DPI) or another
valid and current DPI license or permit.
 
Technology Resources
 
 The Board defines technology resources to include computers, laptops, tablets, e-readers, cellular/mobile
telephones, smartphones, web-enabled devices, video and/or audio recording equipment, SLR and DSLR cameras,
projectors, software and operating systems that work on any device, copy machines, printers and scanners,
information storage devices (including mobile/portable storage devices such as external hard drives, CDs/DVDs,
USB thumb drives and memory chips), the computer network, Internet connection, and online educational services
and apps.
 
Treasurer
 
The chief financial officer of the Board (See Bylaw 0171.4 - Treasurer)
 
Vice-President
 
The Vice-President of the Board. (See Bylaw 0171.2 - Vice President)
 
Voting
 
A vote at a meeting of the Board. The law requires that Board members must be present in order to have their
vote officially recorded in the Board minutes and to be available for a roll call vote. A Board member’s presence at
a meeting includes his/her presence if attending by telephone or other manner of remote access, so long as such
remote access is compliant with State law. No voting by Proxy may be recorded or counted in an official vote of the
Board. Remote access during quasi-judicial functions (e.g. termination hearings, expulsions) may be permitted
after consultation with legal counsel.

 
Citations to Wisconsin statutes are shown by the Section Number (e.g., 120.11, Wis. Stats.). Citations to the Wisconsin
Administrative Code are prefaced P.I. (e.g., P.I. 11). Citations to the United States Code are noted as U.S.C., Federal
Register are noted as F.R., and the Code of Federal Regulations as C.F.R.
 
Revised 8/22/16
Revised 7/17/17
Revised 12/18/17
Revised 4/27/20
Revised 3/15/21
Revised 1/17/22
Revised 4/25/22
Revised 12/19/22
 
© Neola 2023

Last Modified by Ryan Peterson on February 16, 2024
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Book Policy Manual

Section Policies Ready for the BOE, 33-1

Title Copy of BOARD POWERS

Code po0122

Status Proposed to Policy & Human Resources Committee

Adopted April 25, 2016

Last Revised January 17, 2022

0122 - BOARD POWERS
 
The power of this Board extends to those matters expressly or implicitly granted by constitution, statute, local charter or
ordinance, or other law, including the power to do all things reasonable to promote the cause of education unless
prohibited by Federal or State law.
 
The Board shall also authorize the development and promulgation of rules and guidelines by the District Administrator for
the proper operation and management of the District, including the conduct of students while in school or enroute on
school buses including the conduct of students while in school, at school functions, en route on school buses,
or otherwise under the supervision of school authorities.
 
 
© Neola 20231

Legal 118.001, Wis. Stats.

120.13, Wis. Stats.

120.44, Wis. Stats. (applies to Unified School Districts only.)

Last Modified by Ryan Peterson on February 16, 2024
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Book Policy Manual

Section Policies Ready for the BOE, 33-1

Title Copy of OFFICERS

Code po0152

Status Proposed to Policy & Human Resources Committee

Adopted October 1, 2015

Last Revised April 25, 2022

0152 - OFFICERS
 
The Board shall elect, from among its members, a President, Vice-President, Treasurer, and a Clerk and a school board
secretary who need not be a member of the school board. Such election shall occur at the Annual Reorganization Meeting
on or within thirty (30) days after the fourth Monday in April.
 
Election of officers shall be by a majority vote of existing Board members present at a Board meeting. Secret ballots may
be utilized only for the election of officers. Where no such majority exists on the first ballot vote, a second vote shall be
cast for the two (2) candidates who received the greatest number of ballot votes.
 
Except for those appointed to fill a vacancy, officers shall serve for one (1) year and until their respective successors are
elected and shall qualify. In the event of an officer's absence or inability to act, or a Board officer vacancy, the Board shall
elect another Board member to discharge the officer's duties using the same voting method as outlined above. When an
officer is elected to fill a vacancy, the person shall serve until the next organizational meeting. The Vice President shall
automatically carry out the duties and responsibilities of the President in his/her temporary absence or inability to act.
 
Removal of any Board officer from his/her position as an officer prior to the expiration of his/her term as an officer shall be
handled in accordance with the requirements of State law and upon advice of legal counsel regarding the appropriate
procedures.
 
Except for those appointed to fill a vacancy, officers shall serve for one (1) year and until their respective successors are
elected and shall qualify.
 
The Board shall, in addition to other statutory requirements:
 

A. designate depositories for school funds;
B. designate those persons authorized to sign checks, contracts, agreements, and purchase orders;
C. designate a day, place, and time for regular meetings which shall be held at least once a month.
D. ( x ) designate the District Administration to assume specified responsibilities ( x ) of the Treasurer and ( x ) of

the Clerk.

 
Revised 6/19/17
Revised 4/23/18
 
© Neola 2021

Legal 120.10, Wis. Stats.
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120.15 et seq., Wis. Stats

Last Modified by Ryan Peterson on February 16, 2024
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Book Policy Manual

Section Policies Ready for the BOE, 33-1

Title Copy of CLERK

Code po0171.3

Status Proposed to Policy & Human Resources Committee

Adopted April 25, 2016

0171.3 - CLERK
 
The Clerk of the Board of Education shallis responsible for the following duties, which may be completed with the
assistance of appropriate staff (x) or designee pursuant to Bylaw 0152 - Officers:
 

A. act as clerk and record the proceedings of all meetings of the Board;
 

B. enter the proceedings of the Board in proper record books;
 

C. enter in the record book copies of all Clerk's reports sent to municipal clerks;
 

D. draw and record orders on the Treasurer as directed by the Board, ( x ) or as directed by an annual or special
meeting;

E. be the chief election officer of the District with authority to report the name and post- office address of each Board
member, within ten (10) days after his/her election or appointment, to the clerk and treasurer of each municipality
having territory within the District;
 

F. appoint qualified electors of the District to serve on the School District Board of Canvassers for each
election in accordance with 7.53(3)(a), Wis. Stats.;

G. perform other duties as prescribed by law or the Board.
 
7.53, Wis. Stats.
120.17, Wis. Stats.
 
© Neola 200623

Legal 120.17, Wis. Stats.

Last Modified by Ryan Peterson on February 16, 2024
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Book Policy Manual

Section Policies Ready for the BOE, 33-1

Title Copy of INNOVATIVE PROGRAMS

Code po2250

Status Proposed to Policy & Human Resources Committee

Adopted October 17, 2016

2250 - INNOVATIVE AND PILOT PROGRAMS
 
The Board of Education wishes to promote the continued improvement of the instructional and curricular program of the
schools through all appropriate means. The Board will encourages members of the school staff and of the student body
who wish to pursue a promising program for school improvement.  ( x ) The Administration shall evaluate the data to
determine the effectiveness of any innovative/pilot program and provide such information to the Board
before broader implementation.
 
An innovative program design shall address the steps below when appropriate to the project:
 

A. rationale
 

B. specific objectives
 

C. supportive research
 

D. budgeting
 

E. in-service requirements
 

F. plans for broader implementation
 

G. methods for evaluation
 
[ x ] The District Administrator is authorized to approve innovative/pilot programs designed for the
improvement of the District's educational program ( x ), and the District Administrator shall notify the Board
whenever such a program is initiated.
 
[ x ] If an innovative/pilot program is to become a permanent part of the District's educational program, it must
have Board approval ( x ) through the regular curriculum approval process.
 
Each innovative program shall be consistent with the District's objectives and long range plans. Programs designed for
disabled students with disabilities must comply with Federal and State guidelineslaw.
 
 

118.13, Wis. Stats.

PI 8
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© Neola 2023

Legal 118.13, Wis. Stats.

Last Modified by Ryan Peterson on February 16, 2024
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Book Policy Manual

Section Policies Ready for the BOE, 33-1

Title Copy of HEALTH EDUCATION

Code po2413

Status Proposed to Policy & Human Resources Committee

Adopted October 17, 2016

Last Revised July 17, 2017

2413 - HEALTH EDUCATION
 
The Board of Education, in compliance with State law, has adopted a comprehensive program of health education that will
prepare students to maintain good health and enable them to adapt to changing health problems in our society.
 
The Board recognizes that this program, like others the District offers, may contain content and/or activities that some
parents find objectionable. The District shall notify the parents, in advance of the instruction and about the content of the
instruction and give the parents an opportunity to review the materials to be used. A student may not be required to take
instruction in physiology and hygiene, sanitation, the effects of controlled substances pursuant to State law and alcohol
upon the human system, symptoms of disease, and the proper care of the body if the student's parent files with the
teacher a written objection.

If a student does not take instruction in these subjects as a result of parental objection, the student may not be required
to be examined in the subjects and may not be penalized in any way for not taking such instruction, and the Board
authorizes the District Administrator to determine if the student shall complete an alternative assignment that is similar to
the subjects in the length of time necessary to complete.

If the subjects receive credit toward graduation the Board authorizes the District Administrator to determine if an
alternative assignment is to be completed by the student that is similar to the subjects in the length of time necessary to
complete.

Instruction in physiology and hygiene shall include instruction on sexually transmitted diseases and shall be offered in
every high school.

The District Administrator shall notify parents of planned instruction in the health education curriculum regarding human
growth and development topics as identified and in accordance with Policy 2414 - Human Growth and Development.

 
Students in grades seven (7) through twelve (12) will be provided instruction in cardiopulmonary resuscitation and
cardiocerebral resuscitation including instruction on the psychomotor skills necessary to perform both skills as part of any
health education course offered. 
 
 Students in grades seven (7) through twelve (12) will be provided instruction about automated external defibrillators as
identified in Policy 8452 - Automated External Defibrillators.
 
The District Administrator shall prepare administrative guidelines that require:
 

A. the health education program includes appropriate learning experiences related to such topics as use, abuse, and
effects of drugs, alcohol, and tobacco; mental, physical, and dental health; disease prevention and control;
accident prevention; and related health and safety topics;
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B. periodic evaluation of student understanding;

 
C. continual analysis of the effectiveness of the program and the accuracy, completeness, and relevancy of the

information and instructional procedures.
 
In implementing the program, the District Administrator may use whatever District and outside resources, including
Department of Education guidelines and consultants, s/he deems deemed appropriate.
 

115.35, 118.01(2)(d)2.c., 118.076, Wis. Stats.

Chapter 961, Wis. Stats.

 

© Neola 201623
 

Legal 115.35, Wis. Stats.

Last Modified by Ryan Peterson on February 16, 2024
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Book Policy Manual

Section Policies Ready for the BOE, 33-1

Title Copy of INDEPENDENT EDUCATIONAL EVALUATION (IEE)

Code po2460.03

Status Proposed to Policy & Human Resources Committee

Adopted July 17, 2017

Last Revised December 19, 2022

2460.03 - INDEPENDENT EDUCATIONAL EVALUATION (IEE)
 
An independent educational evaluation (IEE) is an evaluation conducted by a qualified examiner who is not an employee of
this District. A parent has the right to an IEE at public expense if the parent disagrees with an evaluation that the District
conducted. For purposes of this policy, "evaluation" means the procedures used to determine whether a child has a
disability and the nature and extent of the special education and related services the child needs. In the event the District
receives a parent request for an IEE, the District must either provide the IEE at District expense pursuant to this policy or
request a due process hearing to show that its evaluation is appropriate. The IEE must meet District criteria for IEEs,
which is the same criteria that the District uses when it conducts its own evaluations. If the District requests a due process
hearing and the hearing officer determines that the District’s evaluation is appropriate, the parent still has the right to an
IEE, but not at public expense. Parents may only request one publicly funded IEE for each evaluation completed by the
District.
 
Procedures to Obtain an IEE at Public Expense
 

A. The parent should submit to the District a written request for an IEE, and should include in such request an
explanation of their reasons for objecting to the evaluation obtained by the District. However, the District will not
deny parents a publicly funded IEE because they fail to provide the District with such a written request or fail to
provide reasons for requesting an IEE.
 

B. If a parent requests an IEE, the District will provide the following information:
 

1. A list of the names and addresses of IEE examiners located in the area. The list will consist of IEE
examiners who, in the District’s judgment, are qualified to perform the evaluation requested by the parents.
If a qualified examiner is not located in the area, the District will identify a qualified examiner elsewhere in
the State of Wisconsin.
 

2. A description of the District’s criteria for selection of IEE examiners.
 

C. Minimum qualifications for IEE examiners. The District will not pay for an IEE unless the IEE complies with the
following criteria or the parents can show unique circumstances that justify a publicly funded IEE that does not
meet the criteria.
 

1. The prospective IEE examiner (the "examiner") must hold a valid license from the State of Wisconsin in the
field related to the known or suspected disability. The examiner must have extensive training in the
evaluation of the area(s) of concern and be able to interpret instructional implications of the evaluation
results. In instances where no "applicable license" exists, the evaluator must provide documentation of
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extensive and recent training and experience related to the known or suspected disability.
 

2. The examiner must be located within 150 miles of the District and must conduct the evaluation within
District boundaries.
 

3. The examiner may only charge fees for educational evaluation services that, in the sole judgment of the
District, are reasonable.
 

4. The examiner must be permitted to directly communicate and share information with members of the IEP
Team. The examiner must also agree to release the assessment and results, including parent and teacher
surveys, prior to receipt of payment for services.
 

5. If the District evaluation included an observation of the child in one (1) or more educational settings, the
IEE shall include at least one (1) observation in that setting. Evaluators shall make at least one (1) contact
with the child’s general education teacher for the purpose of determining how the student is progressing in
the general curriculum. In addition, evaluators are encouraged to make additional contacts with other
involved general or special education teachers. If the purpose of the evaluation is to address a learning
disability, an observation of the child is a required evaluation component.
 

6. The same criteria apply to both public and independent examiners.
 

D. The maximum allowable cost for an examiner will be the average cost per day or per hour for a similarly qualified
staff member employed by the District during the current school year, as determined by the Director of Student
Services District Administrator (not to exceed $400.00). In the unusual event the examiner is one (1) not typically
employed by the District, such as a medical doctor, psychiatrist, clinical psychologist, or other similar professional,
reimbursement of costs will be limited to reasonable and customary charges as determined by the District and its
insurance carrier. The District shall not be responsible for reimbursement of travel costs or other related costs
incurred by the parents in connection with their arrangement of, or their attendance at the IEE, unless the parent
can demonstrate that necessary services are not available in the community.
 

E. If unique circumstances justify an IEE that exceeds the maximum allowable cost; the District must ensure the IEE
is publicly funded. The District will review these circumstances on a case-by-case basis. If the total cost for an IEE
exceeds the District's cost criteria and it is determined through appropriate procedures that there is no justification
for excess cost, the cost of the IEE will be publicly funded up to the District's maximum allowable cost. If the
District determines the cost exceeds the cost criteria, then the District must without unnecessary delay, initiate a
due process hearing to demonstrate the cost did not meet appropriate agency criteria. 

 
For more information, parents may request a copy of Bulletin 99.02 "Independent Educational Evaluations (IEEs)" from
the District or from the Department of Public Instruction, Division of Learning Support: Equity and Advocacy.
 
 
34 C.F.R. Sec. 300.502
 
 
© Neola 202223
 

Legal § 300.502.

Last Modified by Ryan Peterson on February 16, 2024
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3431 - EMPLOYEE LEAVES
 
The Board of Education recognizes that there may be instances in which employees can not report to work and recognizes
that in certain circumstances it is appropriate to provide compensation or job protection during those absences. The leave
provided for in this policy is provided in conjunction with other Board leave policies, including Policy 3161 (- Unrequested
Leaves of Absence/Fitness for Duty), Policy 3430.01 (- Family & Medical Leaves of Absences (FMLA), Policy 3432 -
Employee Sick Leave/Paid Time Off, and Policy 3430 (- Leaves of Absence).
 

A. Bereavement Leave

Staff members are eligible for bereavement leave as specified in the Employee Handbook. 
 

B. Military Leave
 
Staff members will be afforded protected leave from employment to perform their obligations to the United States
Armed Forces, whether for reserve duty or a call to active duty, and potential deployment. Leave shall be provided
in accordance with the law (  x ) Absences due to military leave covered by the Uniformed Services Employment
and Reemployment Act (USERRA) shall be unpaid unless the employee elects to use other paid leave available to
the employee

C. Leave for Jury Duty
 

 
Staff members who are called to perform their civic responsibility as potential jurors shall be excused without
penalty for any days or portion of days on which the staff member is required to report. Staff members shall inform
their immediate supervisor when they are called for jury duty or a court appearance. Staff members that miss work
due to jury duty must provide verification from the court that they attended on that date.

 
Staff members receive full pay and are required to designate the school as the payee on the check received from
the court or pay the amount shown on their jury duty record slip less travel allowance within fifteen (15) days of
return from jury duty.

 
While on jury duty, staff members are required to report daily their schedule for the following day and must report
to work when excused for a day or more.

 
Staff members must submit to the Business Manager Office a court record of the number of days served.
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D. Volunteer Firefighter, Emergency Medical Technician, First Responder, or Ambulance Driver

A staff member who is a volunteer firefighter, emergency medical technician, first responder, or ambulance driver
for a volunteer fire department or fire company, a public agency, or a nonprofit corporation may be late for or
absent from work without pay if the lateness or absence is due to the staff member responding to an emergency
that begins before the staff member is required to report to work and if the staff member complies with all of the
following requirements:
 

1. By no later than thirty (30) days after becoming a member of a volunteer fire department or fire company
or becoming affiliated with an ambulance service provider, submits to the District a written statement
signed by the chief of the volunteer fire department or fire company or by the person in charge of the
ambulance service provider notifying the District that the staff member is a volunteer firefighter, emergency
medical technician, first responder, or ambulance driver for a volunteer fire department or fire company, a
public agency, or a nonprofit corporation;
 

2. When dispatched to an emergency, makes every effort to notify the District that the staff member may be
late for or absent from work due to the staff member responding to the emergency or, if prior notification
cannot be made due to the extreme circumstances of the emergency or the inability of the staff member to
contact the District, submits to the District a written statement from the chief of the volunteer fire
department or fire company or from the person in charge of the ambulance service provider explaining why
prior notification could not be made; and 
 

3. When late for or absent from work due to responding to an emergency, provides, on the request of the
District, a written statement from the chief of the volunteer fire department or fire company or from the
person in charge of the ambulance service provider certifying that the staff member was responding to an
emergency at the time of the lateness or absence and indicating the date and time of the response to the
emergency.

When the status of a staff member as a member of a volunteer fire department or fire company or as an
affiliate of an ambulance service provider changes, including termination of that status, the staff
member shall notify the District of that change in status.
 

E. Organ Donor Leave
 
 A staff member may take up to six (6) weeks of leave in a twelve (12) month period as necessary for the employee
to undergo a bone marrow or organ donation procedure and to recover from the procedure. The employee may be
required to provide written medical certification that s/he will serve as a donor and the amount of leave time
necessary.
 
 Leave taken for this purpose is unpaid, however, an employee is eligible to substitute available accrued paid leave
for all or some of the leave taken under this policy. An employee must provide as much advance notice as possible
so as not to unduly disrupt the District's operations. The employee will be returned to the same position upon
return or if that position is no longer available an equivalent position and shall not lose any benefits during leave,
including the right to continue health insurance coverage as provided for in the District's FMLA policy, Policy
3430.01.
 

F. Leave for Voting

A staff member who is eligible to vote may take up to three (3) consecutive hours of unpaid leave to vote while the
polls are open on Election Day. The staff member must submit a leave request to the District Administrator prior to
Election Day. The District Administrator must approve the leave, but may identify a specific three (3) hour period
during the staff member's work hours that the staff member is permitted to utilize for voting.

Leave for voting is provided on an unpaid basis. However, the District Administrator may approve the leave with
pay or allow the employee to substitute paid leave for the unpaid Election Day leave. Staff members may not be
penalized for using voting leave.
 

G. Election Official Leave

The District Administrator shall approve a one (1) day unpaid leave of absence for any staff member who is
appointed to serve as an election official, provided the staff member has given the District at least seven (7) days'
notice of the leave. In accordance with State law, the District may request confirmation from the municipal clerk of
the staff member's appointment as an election official.
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Leave to serve as an election official is provided on an unpaid basis. If available, a staff member may substitute
paid leave such as personal leave. Staff members may not be penalized for using leave to serve as an election
official.
 

H. Leave to Testify
 
Any employee who is issued a subpoena to testify in a criminal court proceeding shall be provided the following:
 

1. If the proceeding relates to a criminal matter under Chapters 48 or 938 of the Wisconsin Statutes, the
employee may not be discharged from employment for absences due to testifying, provided that the
employee provides notice within one (1) business day of receiving the subpoena;
 

2. Any employee subpoenaed to testify in a matter that involves a crime committed against the employer or
against the employee in the course of employment (including an act committed by a juvenile that would be
a crime if committed by an adult), shall be provided paid time off to do so such that no loss of wages or
benefits occurs as a result of compliance with the subpoena. 
 

I. Administratively Approved Leave

Staff members are eligible for administratively approved leave as specified in the Employee Handbook. 

 
© Neola 202023

Legal 7.33, 103.88, Wis. Stats.

Last Modified by Ryan Peterson on February 16, 2024
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5517 - STUDENT ANTI-HARASSMENT
 
Prohibited Harassment
 
It is the policy of the Board of Education to maintain an educational environment that is free from all forms of harassment.
This commitment applies to all District operations, programs, and activities. All students, administrators, teachers, staff,
and all other school personnel share responsibility for avoiding, discouraging, and reporting any form of harassment. This
policy applies to conduct occurring in any manner or setting over which the Board can exercise control, including on school
property, or at another location if such conduct occurs during an activity sponsored by the Board.
 
The Board will not tolerate any form of harassment and will take all necessary and appropriate actions to eliminate it,
including suspension or expulsion of students and disciplinary action against any other individual in the School District
community. Additionally, appropriate action will be taken to stop and otherwise deal with any third party who engages in
harassment against our students.
 
The Board will vigorously enforce its prohibition against harassment based on the traits of sex (including gender status,
change of sex, or gender identity), race, color, national origin, religion, creed, ancestry, marital or parental status, sexual
orientation or physical, mental, emotional or learning disability, or any other characteristic protected by Federal or State
civil rights laws (hereinafter referred to as 'Protected Classes'), and encourages those within the School District
community as well as Third Parties, who feel aggrieved to seek assistance to rectify such problems. Additionally, the Board
prohibits harassing behavior directed at students, including at a group of students, for any reason, even if not based on
one of the Protected Classes, through its policies on bullying (See Policy 5517.01 – Bullying).
 
The Board will investigate all allegations of harassment and in those cases where harassment is substantiated, the Board
will take immediate steps designed to end the harassment, prevent its reoccurrence, and remedy its effects. Individuals
who are found to have engaged in harassment will be subject to appropriate disciplinary action.
 
Other Violations of the Anti-Harassment Policy
 
The Board will also take prompt steps to impose disciplinary action on individuals engaging in any of the following
prohibited acts:
 

A. Retaliating against a person who has made a report or filed a complaint alleging harassment, or who has
participated as a witness in a harassment investigation;
 

B. Filing a malicious or knowingly false report or complaint of harassment;
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C. Disregarding, failing to investigate adequately, or delaying investigation of allegations of harassment, when
responsibility for reporting and/or investigating harassment complaints comprises part of one's duties.
 

Sexual Harassment covered by Policy 2266/AG 2266 - Nondiscrimination on the Basis of Sex in Education Programs or
Activities, i.e., sexual harassment prohibited by Title IX, is not included in this policy. Allegations of such conduct shall be
addressed by Policy 2266/AG 2266 - Nondiscrimination on the Basis of Sex in Education Programs or Activities.
 
Notice
 
Notice of the Board's policy on anti-harassment in the educational environment and the identity of the District's
Compliance Officers will be posted throughout the District and published in any District statement regarding the
availability of employment, staff handbooks, and general information publications of the District as required by Federal
and State law and this policy.
 
Definitions
 
Words used in this policy shall have those meanings defined herein; words not defined herein shall be construed according
to their plain and ordinary meanings.
 
Complainant  is the individual or group of students who alleges, or is alleged, to have been subjected to harassment,
regardless of whether the person files a formal complaint or is pursuing an informal resolution to the alleged harassment.
 
Day(s) means business day(s) (i.e., a day(s) that the District office is open for normal operating hours, Monday – Friday,
excluding State-recognized holidays) unless expressly stated otherwise herein.
 
Respondent is the individual who has been alleged to have engaged in harassment, regardless of whether the Reporting
Party files a formal complaint or is seeking an informal resolution to the alleged harassment.
 
School District community means individuals, students, administrators, teachers, and staff, as well as Board members,
agents, volunteers, contractors, or other persons subject to the control and supervision of the Board.
 
Third Parties include, but are not limited to, guests and/or visitors on School District property (e.g., visiting speakers,
participants on opposing athletic teams, parents), vendors doing business with, or seeking to do business with, the Board,
and other individuals who come in contact with members of the School District community at school-related
events/activities (whether on or off District property).
 
Bullying
 
Bullying is prohibited by Board Policy 5517.01 – Bullying. It is defined as deliberate or intentional behavior using words or
actions, intended to cause fear, intimidation, or harm. Bullying may be a repeated behavior and involves an imbalance of
power. Furthermore, it may be serious enough to negatively impact a student’s educational, physical, or emotional well-
being. Bullying need not be based on any Protected Class. Bullying behavior rises to the level of harassment when the
prohibited conduct is based upon the student’s sex (including gender status, change of sex, or gender identity),
race, color, national origin, religion, creed, ancestry, marital or parental status, sexual orientation, physical, mental,
emotional, or learning disability, or any other characteristic protected by Federal or State civil rights. Complaints brought
under this policy that are more appropriately handled under the Bullying policy shall be referred for investigation
consistent with the procedures in that policy.
 
Bullying that rises to the level of Sexual Harassment is covered by Policy 2266/AG 2266 - Nondiscrimination on the Basis
of Sex in Education Programs or Activities, i.e., sexual harassment prohibited by Title IX, and is not included in this policy.
Allegations of such conduct shall be addressed by Policy 2266/AG 2266 - Nondiscrimination on the Basis of Sex in
Education Programs or Activities.
 
Harassment
 
Harassment means any threatening, insulting, or dehumanizing gesture, use of data or computer software, or written,
verbal or physical conduct directed against a student or group of students based on one or more of the student’s or group
of students Protected Class that:
 

A. places a student or group of students in reasonable fear of harm to their person or damage to the student's
property;
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B. has the effect of substantially interfering with a student's or group of students educational performance,
opportunities, or benefits; or
 

C. has the effect of substantially disrupting the orderly operation of a school.
 
“Harassment” also includes “hate speech” directed against a student or group of students - the use of language, behavior,
or images/symbols that express prejudice against a particular group or groups on the basis of any protected
characteristic(s).
 
Examples are:
 

A. making statements that promote violence toward a racial or ethnic group;
 

B. drawing, displaying, or posting images or symbols of prejudice (e.g., swastikas).
 
Sexual Harassment
 
For purposes of this policy only and not sexual harassment under Title IX, addressed in Policy 2266/AG 2266 -
Nondiscrimination on the Basis of Sex in Education Programs or Activities,'sexual harassment' is defined as unwelcome
sexual advances, requests for sexual favors, sexually motivated physical conduct or other verbal or physical conduct or
communication of a sexual nature when:
 

A. submission to that conduct or communication is made a term or condition, either explicitly or implicitly, of access to
educational opportunities or program;
 

B. submission or rejection of that conduct or communication by an individual is used as a factor in decisions affecting
that individual's education;
 

C. that conduct or communication has the purpose or effect of substantially or unreasonably interfering with an
individual's education, or creating an intimidating, hostile, or offensive educational environment.

 
Sexual harassment may involve the behavior of a person of any gender against a person of the same or another gender.
 
Prohibited acts that constitute sexual harassment under this policy may take a variety of forms. Examples of the kinds of
conduct that may constitute sexual harassment include, but are not limited to:
 

A. unwelcome verbal harassment or abuse;
 

B. unwelcome pressure for sexual activity;
 

C. threats or insinuations that a person's employment, wages, academic grade, promotion, classroom work or
assignments, academic status, participation in athletics or extra-curricular programs, activities, or events, or other
conditions of employment or education may be adversely affected by not submitting to sexual advances;
 

D. unwelcome verbal expressions, including graphic sexual commentaries about a person's body, dress, appearance,
or sexual activities; the unwelcome use of sexually degrading language, profanity, jokes or innuendoes; unwelcome
suggestive or insulting sounds or whistles; obscene telephone calls and obscene gestures;
 

E. Sexually suggestive objects, pictures, graffiti, videos, posters, audio recordings or literature, placed in the work or
educational environment, that may reasonably embarrass or offend individuals;
 

F. unwelcome, sexually motivated or inappropriate patting, pinching, or physical contact, other than necessary
restraint of students by teachers, administrators, or other school personnel to avoid physical harm to persons or
property;
 

G. unwelcome sexual behavior or words including demands for sexual favors, accompanied by implied or overt threats
concerning an individual's educational status;
 

H. unwelcome sexual behavior or words, including demands for sexual favors, accompanied by implied or overt
promises of preferential treatment with regard to an individual's educational status;
 

I. unwelcome behavior or words directed at an individual because of gender;
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Examples are:
 

1. repeatedly asking a person for dates or sexual behavior after the person has indicated no interest;
 

2. rating a person's sexuality or attractiveness;
 

3. staring or leering at various parts of another person's body;
 

4. spreading rumors about a person's sexuality;
 

5. letters, notes, telephone calls, or materials of a sexual nature;
 

6. displaying pictures, calendars, cartoons, or other materials with sexual content.
 

J. inappropriate boundary invasions by a District employee or other adult member of the District community into a
student's personal space and personal life;
 
Boundary invasions may be appropriate or inappropriate. Appropriate boundary invasions make medical or
educational sense. For example, a teacher or aide assisting a kindergartner after a toileting accident or a coach
touching a student during wrestling or football can be appropriate. However other behaviors might be going too far,
are inappropriate and may be signs of sexual grooming.
 
Inappropriate boundary invasions may include, but are not limited to the following:
 

1. hugging, kissing, or other physical contacts with a student;
 

2. telling sexual jokes to students;
 

3. engaging in talk containing sexual innuendo or banter with students;
 

4. talking about sexual topics that are not related to the curriculum;
 

5. showing pornography to a student;
 

6. taking an undue interest in a student (i.e. having a 'special friend' or a 'special relationship');
 

7. initiating or extending contact with students beyond the school day for personal purposes;
 

8. using e-mail, text messaging or websites to discuss personal topics or interests with students;
 

9. giving students rides in the staff member's personal vehicle or taking students on personal outings without
administrative approval;
 

10. invading a student's privacy (e.g. walking in on the student in the bathroom, locker room, asking about bra
sizes or previous sexual experiences);
 

11. going to a student's home for non-educational purposes;
 

12. inviting students to the staff member's home without proper chaperones (i.e. another staff member or
parent of a student);
 

13. giving gifts or money to a student for no legitimate educational purpose;
 

14. accepting gifts or money from a student for no legitimate educational purpose;
 

15. being overly 'touchy' with students;
 

16. favoring certain students by inviting them to come to the classroom at non-class times;
 

17. getting a student out of class to visit with the staff member;
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18. providing advice to or counseling a student regarding a personal problem (i.e. problems related to sexual
behavior, substance abuse, mental or physical health, and/or family relationships, etc.), unless properly
licensed and authorized to do so;
 

19. talking to a student about problems that would normally be discussed with adults (i.e. marital issues);
 

20. being alone with a student behind closed doors without a legitimate educational purpose;
 

21. telling a student 'secrets' and having 'secrets' with a student;
 

22. other similar activities or behavior.
 

Inappropriate boundary invasions are prohibited and must be reported promptly to one of the District Compliance
Officers, as designated in this policy, the Building Principal or the District Administrator.
 

K. remarks speculating about a person's sexual activities or sexual history, or remarks about one's own sexual
activities or sexual history;
 

L. a pattern of conduct, which can be subtle in nature, that has sexual overtones and is intended to create or has the
effect of creating discomfort and/or humiliation to another;
 

M. verbal, nonverbal, or physical aggression, intimidation, or hostility based on sex or sex stereotyping that does not
involve conduct of a sexual nature.

 
Not all behavior with sexual connotations constitutes sexual harassment. Sex-based or gender-based conduct must be
sufficiently severe, pervasive, or persistent such that it adversely affects, limits, or denies an individual's education, or
such that it creates a hostile or abusive educational environment, or such that it is intended to, or has the effect of,
denying or limiting a student's ability to participate in or benefit from the educational program or activities.

It is further the policy of the Board that a sexual relationship between staff and students is not permissible in any form or
under any circumstances, in or out of the workplace, in that it interferes with the educational process and may involve
elements of coercion by reason of the relative status of a staff member to a student.
 
Race/Color Harassment
 
Prohibited racial harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual's
race or color and when the conduct has the purpose or effect of: interfering with the individual's educational performance;
creating an intimidating, hostile, or offensive learning environment; or interfering with one's ability to participate in or
benefit from a class or an educational program or activity. Such harassment may occur where conduct is directed at the
characteristics of a person's race or color, such as racial slurs, nicknames implying stereotypes, epithets, and/or negative
references regarding racial customs.
 
Religious (Creed) Harassment
 
Prohibited religious harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an
individual's religion or creed and when the conduct has the purpose or effect of: interfering with the individual's work or
educational performance; creating an intimidating, hostile, or offensive learning environment; or interfering with one's
ability to participate in or benefit from a class or an educational program or activity. Such harassment may occur where
conduct is directed at the characteristics of a person's religious tradition, clothing, or surnames, and/or involves religious
slurs.
 
National Origin/Ancestry Harassment
 
Prohibited national origin/ancestry harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based
upon an individual's national origin or ancestry and when the conduct has the purpose or effect of: interfering with the
individual's educational performance; creating an intimidating, hostile, or offensive working and/or learning environment;
or interfering with one's ability to participate in or benefit from a class or an educational program or activity. Such
harassment may occur where conduct is directed at the characteristics of a person's national origin or ancestry, such as
negative comments regarding customs, manner of speaking, language, surnames, or ethnic slurs.
 
Disability Harassment
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Prohibited disability harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an
individual's physical, mental, emotional or learning disability and when the conduct has the purpose or effect of:
interfering with the individual's educational performance; creating an intimidating, hostile, or offensive learning
environment; or interfering with one's ability to participate in or benefit from a class or an educational program or activity.
Such harassment may occur where conduct is directed at the characteristics of a person's disability, such as negative
comments about speech patterns, movement, physical impairments or defects/appearances, or the like.
 
Anti-Harassment Compliance Officers
 
The Board designates the following individuals to serve as the District's Compliance Officers (also known as 'Anti-
Harassment Compliance Officers'; hereinafter referred to as the 'COs').
 
Jeff Bortle
Dean of Students Manawa Middle School/Little Wolf High School
515 East 4th Street
Manawa, WI 54949 
920-596-5806
jbortle@manawaschools.org
 
Michelle Johnson
Manawa Middle School/Little Wolf High School
920-596-5310
515 East 4th Street
Manawa, WI 54949
mjohnson@manawaschools.org
 
The names, titles, and contact information of these individuals will be published annually in the student handbooks and on
the School District's website.
 
The Compliance Officer(s) are responsible for coordinating the District’s efforts to comply with applicable Federal and State
laws and regulations, including the District’s duty to address in a prompt and equitable manner any inquiries or complaints
regarding harassment.
 
Reports and Complaints of Harassing Conduct
 
Reporting procedures are as follows:
 

A. Any student who believes the student has been the victim of harassment prohibited under this policy will be
encouraged to report the alleged harassment to any District employee, such as a teacher, administrator or other
employees.
 

B. Any parent of a student who believes the student has been the victim of harassment prohibited under this policy is
encouraged to report the alleged harassment to the student’s teacher, building administrator or District
Administrator.
 

C. Teachers, administrators, and other school employees who have the knowledge or received notice that a student
has or may have been the victim of harassment prohibited under this policy shall report the alleged harassment to
one (1) of Compliance Officer(s) and the building principal or District Administrator within two (2) days.
 

D. Any other person with knowledge or belief that a student has or may have been the victim of harassment
prohibited by this policy shall be encouraged to immediately report the alleged acts to any District employee, such
as a teacher, administrator or other employees.
 

E. The reporting party or Complainant shall be encouraged to use a report form available from the principal of each
building or available from the District office, but oral reports shall be considered complaints as well. Use of formal
reporting forms shall not be mandated. However, all oral complaints shall be reduced to writing.
 

F. To provide individuals with options for reporting harassment to an individual of the gender with which they feel
most comfortable, the Board has designated both a male and a female Compliance Officer for receiving reports of
harassment prohibited by this policy. At least one (1) Compliance Officer or other individuals shall be available
outside regular school hours to address complaints of harassment that may require immediate attention.
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A CO will be available during regular school/work hours to discuss concerns related to harassment and to assist students,
other members of the School District community, and third parties who seek support or advice when informing another
individual about 'unwelcome' conduct, or to intercede informally on behalf of the student.
 
Any Board employee who directly observes harassment of a student is obligated, in accordance with this policy, to report
such observations to one of the COs within two (2) days. Thereafter, the COs must contact the Complainant, if over age
eighteen (18) or the Complainant's parents/guardians if under age eighteen (18), within two (2) days to advise of the
Board's intent to investigate the alleged misconduct, including the obligation of the Compliance Officer to conduct an
investigation following all the procedures outlined in the complaint procedures.
 
The COs are assigned to accept complaints of harassment directly from any member of the School District community or a
Third Party, or to receive complaints that are initially filed with a school building administrator. Upon receipt of a
complaint, either directly or through a school building administrator, a CO will contact the Complainant and begin either an
informal or formal process (depending on the request of the Complainant or the nature of the alleged harassment), or the
District Administrator will designate a specific individual to conduct the process necessary for an informal or formal
investigation. The Compliance Officer(s) will provide a copy of this policy to the Complainant and Respondent. The CO will
prepare recommendations for the District Administrator. In the case of a complaint against the District Administrator or a
Board member, the CO will prepare recommendations for the Board Attorney who has been designated to serve as the
decision-maker for such complaints.
 
In cases where no District CO is able to investigate a complaint due to concerns regarding conflicts, bias, or partiality, or
for other reasons that impair the CO's ability to conduct an investigation, the CO may, in consultation with the District
Administrator, or Board President if the matter involves the District Administrator, engage outside legal counsel to conduct
the investigation consistent with this policy.
 
Filing a Complaint and Initial Processing of a Complaint
 
Except for Sexual Harassment that is covered by Policy 2266 - Nondiscrimination on the Basis of Sex in Education Program
or Activities, any student, or the student's parent/guardian, who believes that the student has been subjected to
harassment may seek resolution of the complaint through the procedures described below. The formal complaint process
involves an investigation of the Complainant's claims of harassment or retaliation and a process for rendering a decision
regarding whether the charges are substantiated.
 
The procedures set forth below are not intended to interfere with the rights of a student to pursue a complaint of
harassment or retaliation with the United States Department of Education Office for Civil Rights ('OCR') and/or the
Wisconsin Equal Rights Division or other government agency. The Chicago Office of the OCR can be reached at John C.
Kluczynski Federal Building, 230 S. Dearborn Street, 37th Floor Chicago, IL 60604; Telephone: 312-730-1560; FAX: 312-
730-1576; TDD: 800-877-8339; Email: OCR.Chicago@ed.gov; Web: http://www.ed.gov/ocr.
 
If at any time during the investigation process the investigator determines that the complaint is properly defined as
Bullying, under Policy 5517.01 - Bullying and not Harassment under this Policy, because the conduct at issue is not based
on a student’s Protected Characteristics, the investigator shall transfer the investigation to the appropriate building
principal.
 
If during an investigation of alleged bullying, aggressive behavior, and/or harassment, in accordance with Policy 5517.01 -
Bullying, the Principal believes that the reported misconduct may have created a hostile educational environment and may
have constituted discriminatory harassment based on a Protected Class, the Principal shall report the act of bullying,
aggressive behavior, and/or harassment to one (1) of the Compliance Officer(s) who shall investigate the allegation in
accordance with this policy. If the alleged harassment involves Sexual Harassment as defined by Policy
2266 - Nondiscrimination on the Basis of Sex in Education Program or Activities, the matter will be investigated in
accordance with the grievance process and procedures outlined in Policy 2266 - Nondiscrimination on the Basis of Sex in
Education Program or Activities. While the Compliance Officer investigates the allegation, or the matter is being addressed
pursuant to Policy 2266, the Principal shall suspend the Policy 5517.01- Bullying investigation to await the Compliance
Officer's written report or the determination of responsibility pursuant to Policy 2266 -Nondiscrimination on the Basis of
Sex in Education Program or Activities. The Compliance Officer shall keep the Principal informed of the status of the
investigation under this policy and provide the Principal with a copy of the resulting report. Likewise, the Title IX
Coordinator will provide the Principal with the determination of responsibility that results from the Policy
2266 - Nondiscrimination on the Basis of Sex in Education Program or Activities grievance process.
 
Complaint and Investigation Procedure
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A Complainant may file a complaint, either orally or in writing with a teacher, principal, or other District employee at the
student’s school, the CO, District Administrator, or other District official who works at another school or at the District
level. Due to the sensitivity surrounding complaints of harassment, timelines are flexible for initiating the complaint
process; however, individuals should make every effort to file a complaint within thirty (30) days after the conduct occurs
while the facts are known and potential witnesses are available. If a Complainant informs a teacher, principal, or other
District official at the student’s school, the CO, District Administrator, or other District employee, either orally or in writing,
about any complaint of harassment, that employee must report such information to the CO within two (2) days.
 
Throughout the course of the process, the CO should keep the parties reasonably informed of the status of the
investigation and the decision-making process.
 
All complaints must include the following information to the extent known: the identity of the Respondent; a detailed
description of the facts upon which the complaint is based (i.e., when, where, and what occurred); and a list of potential
witnesses.
 
If the Complainant is unwilling or unable to provide a written statement including the information set forth above, the
Compliance Officer shall ask for such details in an oral interview. Thereafter the CO will prepare a written summary of the
oral interview, and the Complainant will be asked to verify the accuracy of the reported charge by signing the document.
 
Upon receiving a complaint, the CO will consider whether any action should be taken in the investigatory phase to protect
the Complainant from further harassment or retaliation including but not limited to a change of class schedule for the
Complainant or the Respondent, or possibly a change of school for either or both of the parties. In making such a
determination, the Compliance Officer should consult the District Administrator prior to any action being taken, except for
complaints against the District Administrator, in which case the Board President should be consulted. The Complainant
should be notified of any proposed action prior to such action being taken.
 
As soon as appropriate in the investigation process, the CO will inform the Respondent that a complaint has been
received. The Respondent will be informed about the nature of the allegations and a copy of any relevant policies and/or
administrative procedures and the Board's anti-harassment policy shall be provided to the Respondent at that time. The
Respondent must also be provided an opportunity to respond to the complaint.
 
Generally, within two (2) days of receiving the complaint, the CO will initiate an investigation by at a minimum confirming
receipt of the complaint with the Complainant and informing the Complainant of the investigation process.
 
Although certain cases may require additional time, the CO will attempt to complete an investigation into the allegations of
harassment within thirty (30) days of receiving the formal complaint.
 
The investigation will generally include:
 

A. interview(s) with the Complainant;
 

B. interview(s) with the Respondent;
 

C. interviews with any other witnesses who reasonably may be expected to have any information relevant to the
allegations, as determined by the CO;
 

D. consideration of any documentation or other evidence presented by the Complainant, Respondent, or any other
witness which is reasonably believed to be relevant to the allegations, as determined by the CO.

 
At the conclusion of the investigation, the CO shall prepare and deliver a report to the District Administrator which
summarizes the evidence gathered during the investigation and provides recommendations based on the evidence and the
definition of harassment as provided in Board policy and State and Federal law as to whether the Respondent engaged in
harassment/retaliation of the Complainant. In determining if harassment occurred, a preponderance of evidence standard
will be used. The CO’s recommendations must be based upon the totality of the circumstances, including the ages and
maturity levels of those involved.
 
The CO may consult with the Board's attorney during the course of the investigatory process and/or before finalizing the
report to the District Administrator.
 
Generally, within five (5) days of receiving the report of the CO or designee, the District Administrator, or in the case of a
complaint against the District Administrator or a Board member, the person designated to serve as the decision-maker
for the complaint either must issue a written decision regarding whether the complaint has been substantiated or request
further investigation. A copy of the District Administrator's final decision will be delivered to both the Complainant and the
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Respondent. The District Administrator may redact information from the decision consistent with applicable law. The Board
authorizes the District Administrator to consult with legal counsel to determine the extent to which information in an
investigation report must be provided to either the Complainant or Respondent.
 
If the District Administrator requests additional investigation, the District Administrator must specify the additional
information that is to be gathered, and such additional investigation must be completed within five (5) days. At the
conclusion of the additional investigation, the District Administrator must issue a final written decision as described above.
 
The decision of the District Administrator shall be final. If the Complainant feels that the decision does not adequately
address the complaint the Complainant may appeal the decision to the State Superintendent of Public Instruction by
submitting a written request to the Wisconsin Department of Public Instruction ('DPI'), Pupil Nondiscrimination Program,
or by contacting the DPI Pupil Nondiscrimination Program at (608) 267-9157.
 
The Board reserves the right to investigate and resolve a complaint or report of harassment regardless of whether the
member of the School District community or Third Party alleging the harassment pursues the complaint. The Board also
reserves the right to have the complaint investigation conducted by an external person in accordance with this policy or in
such other manner as deemed appropriate by the Board.
 
To the extent required by law or permitted by the District, the parties may be represented, at their own cost, at any of the
above-described meetings/hearings.
 
The right of a person to a prompt and equitable resolution of the complaint shall not be impaired by the person’s pursuit of
other remedies such as the filing of a complaint with the Office for Civil Rights, the filing of charges with local law
enforcement, or the filing of a civil action in court. Use of this internal complaint process is not a prerequisite to the
pursuit of other remedies.
 
Additional School District Action
 
If the evidence suggests that the harassment at issue is a crime or requires mandatory reporting under the Children's
Code (Sec. 48.981, Wis. Stat.), the CO or District Administrator shall report the harassment to the appropriate social
service and/or law enforcement agency charged with responsibility for handling such investigations and crimes.
 
Any reports made to the local child protection service or to local law enforcement shall not terminate the CO's obligation
and responsibility to continue to investigate a complaint of harassment. While the COs may work cooperatively with
outside agencies to conduct concurrent investigations, in no event shall the harassment investigation be inhibited by the
involvement of outside agencies without good cause after consultation with the District Administrator.
 
Privacy/Confidentiality
 
The District will employ all reasonable efforts to protect the rights of the Complainant, the Respondent(s), and the
witnesses as much as possible, consistent with the District's legal obligations to investigation, take appropriate action, and
comply with any discovery or disclosure obligations. Confidentiality cannot be guaranteed, however. Respondents must be
provided an opportunity to meaningfully respond to allegations, which may include disclosure of the Complainant's
identity.
 
All records generated under the terms of this policy shall be maintained as confidential to the extent permitted by law.
Additionally, the Respondent must be provided with the Complainant's identity.
 
During the course of an investigation, the CO will instruct each person who are interviewed about the importance of
maintaining confidentiality. Any individual who is interviewed as part of an investigation is expected not to disclose to
Third Parties any information that is learned or provided during the course of the investigation.
 
Directives During Investigation
 
The CO may recommend to the District Administrator placing any employee involved in an investigation under this Policy
on administrative leave pending resolution of the matter. If the District Administrator is the Respondent, the CO shall
make such recommendation to the Board. For example, administrative leave may be appropriate in situations in which
protecting the safety of any individual or the integrity of the investigation necessitates such action.
 
The CO shall determine whether any witnesses in the course of an investigation should be provided a Garrity warning
apprising the person of their obligations to answer questions truthfully and honestly while preserving the right against
self-incrimination in the context of any resulting criminal investigation or prosecution.
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Every employee interviewed in the course of an investigation is required to provide truthful responses to all questions.
Failure to do so may result in disciplinary action.
 
Remedial Action and Monitoring
 
If warranted, appropriate remedial action shall be determined and implemented on behalf of the Complainant, including
but not limited to counseling services, reinstatement of leave taken because of the discrimination, or other appropriate
action.
 
The Board may appoint an individual, who may be a District employee, to follow up with the Complainant to ensure no
further discrimination or retaliation has occurred and to take action to address any reported occurrences promptly.
 
Sanctions and Disciplinary Action
 
The Board shall vigorously enforce its prohibitions against harassment by taking appropriate action reasonably calculated
to stop the harassment and prevent further misconduct.
 
While observing the principles of due process, a violation of this policy may result in disciplinary action up to and including
the discharge of an employee or the suspension/expulsion of a student. All disciplinary action will be taken in accordance
with applicable law.
 
When imposing discipline, the District Administrator shall consider the totality of the circumstances involved in the matter,
including the age and maturity level of any student involved. In those cases where harassment is not substantiated, the
Board may consider whether the alleged conduct nevertheless warrants discipline in accordance with other Board policies.
 
Where the Board becomes aware that a prior disciplinary action has been taken against the Respondent, all subsequent
sanctions imposed by the Board and/or District Administrator shall be reasonably calculated to end such conduct, prevent
its reoccurrence, and remedy its effects.
 
Retaliation
 
Retaliation against a person who makes a report or files a complaint alleging harassment/retaliation or participates as a
witness in an investigation is prohibited. Neither the Board nor any other person may intimidate, threaten, coerce or
interfere with any individual because the person opposed any act or practice made by any Federal or State civil rights law,
or because that individual made a report, formal complaint, testified, assisted or participated or refused to participate in
any manner in an investigation, proceeding, or hearing under those laws and/or this policy, or because that individual
exercised, enjoyed, aided or encouraged any other person in the exercise or enjoyment of any right granted or protected
by those laws and/or this policy.
 
Retaliation  against a person for making a report of discrimination, filing a formal complaint, or participating in an
investigation or meeting is a serious violation of this policy that can result in imposition of disciplinary
sanctions/consequences and/or other appropriate remedies.
 
Formal complaints alleging retaliation may be filed according to the internal complaint process set forth above.
 
The exercise of rights protected under the First Amendment of the United States Constitution does not constitute
retaliation prohibited under this policy.
 
Education and Training
 
In support of this policy, the Board promotes preventative educational measures to create greater awareness of
discriminatory practices. The District Administrator shall provide appropriate information to all members of the School
District community related to the implementation of this policy and shall provide training for District students and staff
where appropriate. All training, as well as all information, provided regarding the Board's policy and discrimination in
general, will be age and content appropriate.
 
Retention of Investigatory Records and Materials
 
The CO is responsible for overseeing retention of all records that must be maintained pursuant to this policy. All individuals
charged with conducting investigations under this policy shall retain all information, documents, electronically stored
information (“ESI”), and electronic media (as defined in Policy 8315) created and received as part of an investigation
which may include but are not limited to:
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A. all written reports/allegations/complaints/statements;
 

B. narratives of all verbal reports, allegations, complaints, and statements collected;
 

C. a narrative of all actions taken by District personnel;
 

D. any written documentation of actions taken by District personnel or individuals contracted or appointed by the
Board to fulfill its responsibilities;
 

E. narratives of, notes from, or audio, video, or digital recordings of witness statements;
 

F. all documentary evidence;
 

G. e-mails, texts, or social media posts pertaining to the investigation;
 

H. contemporaneous notes in whatever form made (e.g., handwritten, keyed into a computer or tablet, etc.)
pertaining to the investigation;
 

I. written disciplinary sanctions issued to students or employees and a narrative of verbal disciplinary sanctions
issued to students or employees for violations of the policies and procedures prohibiting discrimination or
harassment;
 

J. dated written determinations to the parties;
 

K. dated written descriptions of verbal notifications to the parties;
 

L. written documentation of any supportive measures offered and/or provided to the Complainant and/or the
Respondent, including no contact orders issued to both parties, the dates issued, and the dates the parties
acknowledged receipt; and
 

M. documentation of all actions taken, both individual and systemic, to stop the discrimination or harassment, prevent
its recurrence, eliminate any hostile environment, and remedy its discriminatory effects.
 

N. copies of the Board policy and/or procedures/guidelines used by the District to conduct the investigation, and any
documents used by the District at the time of the alleged violation to communicate the Board’s expectations to
students and staff with respect to the subject of this policy (e.g., Student Code of Conduct and/or Employee
Handbooks);
 

O. copies of any documentation that memorializes any formal or informal resolutions to the alleged discrimination or
harassment;
 

P. documentation of any training provided to District personnel related to this policy, including but not limited to,
notification of the prohibitions and expectations of staff set forth in this policy and the role and responsibility of all
District personnel involved in enforcing this policy, including their duty to report alleged violations of this policy
and/or conducting an investigation of an alleged violation of this policy;

It is suggested the following records also be maintained, as appropriate.
 

Q. documentation that any rights or opportunities that the District made available to one party during the
investigation were made available to the other party on equal terms;
 

R. copies of any notices sent to the alleged perpetrator/responding party of the allegations constituting a potential
violation of this policy;
 

S. copies of any notices sent to the Complainant and the Respondent in advance of any interview or hearing;
 

T. copies of any documentation or evidence used during informal and formal disciplinary meetings and hearings,
including the investigation report, and any written responses submitted by the Complainant or the Respondent.

 
The information, documents, ESI, and electronic media (as defined in Policy 8315) retained may include public records
and records exempt from disclosure under Federal and/or State law (e.g., student records).
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The information, documents, ESI, and electronic media (as defined in Policy 8315) created or received as part of an
investigation shall be retained in accordance with Policy 8310, Policy 8315, Policy 8320, Policy 8330 for not less than three
(3) years, but longer if required by the District’s records retention schedule.
 
 
 
© Neola 202123
 

Legal 48.981, Wis. Stats.

118.13, Wis. Stats.

P.I. 9, Wis. Admin. Code

P.I. 41 Wis. Admin. Code

20 U.S.C. 1400 et seq., the Individuals with Disabilities Education Act of 2004, as
amended (IDEA)

29 U.S.C. 794, Section 504 of the Rehabilitation Act of 1973, as amended

42 U.S.C. 1983

42 U.S.C. 2000d et seq., Title VI of the Civil Rights Act of 1964

42 U.S.C. 12101 et seq., Americans with Disabilities Act of 1990, as amended

34 C.F.R. Part 104, Section 504 Regulations

34 C.F.R. Part 300, IDEA Regulations

Last Modified by Ryan Peterson on February 16, 2024
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5610 - SUSPENSION AND EXPULSION
 
The Board of Education recognizes that exclusion from educational programs of the School District, by suspension or
expulsion, is a substantial sanction and that such action must comply with the student's due process rights.
 
SUSPENSION
 
For purposes of this policy, 'suspension' shall be the short-term exclusion of a student from a regular District program.
 
The District Administrator, theany principal, or a teacher designated by the District Administrator may suspend a student
for up to five (5) school days or, if a notice of expulsion hearing has been sent, for up to fifteen (15) consecutive school
days, or ten (10) consecutive school days for each incident if the student is eligible for special education services under
Chapter 115, Wis. Stats.
 
The suspension must be reasonably justified based upon the grounds authorized under Sec. 120.13, Wis. Stats., that
include, but are not limited to: noncompliance with school rules or Board rules; knowingly conveying any threat or false
information concerning an attempt or alleged attempt being made or to be made to destroy any school property by means
of explosives; conduct by the student while at school or while under the supervision of a school authority that endangers
the property, health, or safety of others; conduct while not at school or while not under the supervision of a school
authority that endangers the property, health, or safety of others at school or under the supervision of a school authority;
or conduct while not at school or while not under the supervision of a school authority that endangers the property,
health, or safety of any employee or School Board member of the District in which the student is enrolled.
 
The District Administrator, theany principal, or a teacher designated by the School District Administrator shall suspend a
student if the student possessed a firearm, as defined in 18 U.S.C. 921(a)(3), while at school or while under the
supervision of a school authority.
 
The parent of a suspended minor must be given prompt notice of the suspension and the reason for the suspension. The
student's suspension from school shall be entered in the student's record as required by the rules adopted by the Board
concerning the content of the student records. The suspended student or the student's parent or guardian may, within five
(5) school days following the commencement of the suspension, have a conference with an administrator, who shall be
someone other than a principal, administrator or teacher in the suspended student's school, to discuss removing reference
to the suspension from the student's records. Reference to the suspension on the student's school record shall be removed
if the administrator finds that the student was suspended unfairly or unjustly; the suspension was inappropriate, given the
nature of the alleged offense; or the student suffered undue consequences or penalties as a result of the suspension. The
administrator shall make a finding within fifteen (15) days of the conference.
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A suspended student shall not be denied the opportunity to take any quarterly, semester, or grading period examinations
or to complete coursework missed during the suspension period. Such work shall be completed pursuant to the procedures
established by the Board.
 
In the event a student is classified as Homeless, the building principal shall consult with the Homeless Coordinator to
determine whether the conduct is a result of homelessness. The Homeless Coordinator will assist administration and the
student's parents or guardian in correcting conduct subject to disciplinary action that is caused by homelessness.
 
EXPULSION
 
Under this policy, expulsion shall mean the Board will not permit a student to attend school at all, including any school-
sponsored events or activities, for a specified period of time. If the student is expelled, the Board will determine the length
of the expulsion period, which may extend at a maximum to the student's 21st birthday. The Board's expulsion order may
include the opportunity for the student to return to school prior to expiration of the term of expulsion under a specified set
of early reinstatement condition(s) which are related to the conduct for which the student was expelled. The condition(s),
once set forth in an expulsion order, shall be administered at the discretion of the District Administrator who shall have the
authority to deny early reinstatement if any early reinstatement condition is not met prior to reinstatement or to revoke it
for the remainder of the expulsion period if any enrollment conditions applicable to the student's attendance during a
period of expulsion under early reinstatement, or conditional enrollment, are deemed by the District Administrator to have
been violated. The decision to revoke a student's conditional enrollment shall be explained in writing. The student or
student's parent may request a conference with the District Administrator within five (5) school days of a decision to
revoke early reinstatement. The District Administrator shall meet with the student and/or parents within five (5) school
days of a request. The District Administrator's decision is final.
 
 The District Administrator may designate another School District employee to perform the functions pertaining to a
student's early reinstatement, but may not designate someone that is an administrator or teacher in the student's school.
 
The Board may expel a student only when it is satisfied that the interest of the school demands the student's expulsion
and only when the student: repeatedly refused or neglected to obey the rules established by the School District;
knowingly conveyed or caused to be conveyed any threat or false information concerning an attempt or alleged attempt
being made or to be made to destroy any school property by means of explosives; engaged in conduct while at school
while under the supervision of a school authority that endangered the property, health, or safety of others; engaged in
conduct while not at school or while not under the supervision of a school authority that endangered the property, health,
or safety of others at school or under the supervision of a school authority or endangered the property, health, or safety of
any employee or Board member of the District in which the student is enrolled; or was at least sixteen (16) years old and
had repeatedly engaged in conduct while at school or while under the supervision of a school authority that disrupted the
ability of school authorities to maintain order or an educational atmosphere at school or at an activity supervised by a
school authority and that such conduct did not otherwise constitute grounds for expulsion. For purposes of this policy,
conduct that endangers a person or property includes making a threat to the health or safety of a person or making a
threat to damage property.
 
The School Board shall hold an expulsion hearing in the event a student is in possession of a firearm while at school or
under the supervision of school authorities and shall expel a student from school for not less than one (1) year whenever
it finds that the student brought a firearm to school or, while at school or while under the supervision of a school authority,
possessed a firearm, as defined in 18 U.S.C. 921(a) (3), unless the Board finds that the punishment should be reduced
based upon the circumstances of the incident. Any such finding by the Board shall be in writing. This does not include any
circumstance in which a student possessed a firearm while lawfully hunting on school forest land.
 
The District shall refer any student who brings a firearm (as defined in 18 U.S.C. 921(a)(3)) or a weapon to school to law
enforcement.
 
As required by 20 U.S.C. 7151, the District Administrator will ensure that the following information is sent to the
Wisconsin Department of Public Instruction: a copy of this policy; a description of the circumstances surrounding any
expulsion(s) for violating the above-stated firearms policy; the name of the school; the number of students expelled; and
the types of firearms involved.
 
Prior to expelling a student, the Board shall provide the student with a hearing. Prior written notice of the hearing must be
sent separately to both the student and if the student is a minor, to the student's parent(s) or guardian(s). The notice
must be sent at least five (5) days prior to the date of hearing, not counting the date notice is sent. The notice must also
satisfy the requirements of Sec. 120.13(1) (c)4, Wis. Stats.
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An expelled student or, if the student is a minor, the student's parent(s) or guardian(s) may appeal the Board's expulsion
decision to the Wisconsin Department of Public Instruction. An appeal from the decision of the Department may be taken
within thirty (30) days to the circuit court for the county in which the school is located.
 
In the event a student is classified as Homeless, the building principal shall consult with the Homeless Coordinator to
determine whether the conduct is a result of homelessness. The District will not expel a homeless student for conduct that
is caused by the student's homelessness. The Homeless Coordinator will assist administration and the student's parents or
guardians in correcting conduct subject to disciplinary action that is caused by homelessness. If the conduct in question is
determined not to be caused by the student's homelessness, the District shall proceed with expulsion proceedings as
outlined in this policy.
 
 
 
© Neola 2023

Legal 119.25, 120.13, Wis. Stats.

18 U.S.C. 921(a)(3)

20 U.S.C. 7151

42 U.S.C. 11431 et seq.

Last Modified by Ryan Peterson on February 16, 2024
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6325 - PROCUREMENT – FEDERAL GRANTS/FUNDS
 
Procurement of all supplies, materials, equipment, and services paid for from Federal funds including any District matching
funds shall be made in accordance with all applicable Federal, State, and local statutes and/or regulations, the terms and
conditions of the Federal grant, Board policies, and administrative procedures.
 
The District Administrator shall have and use a procurement and contract administration system in accordance with the
USDOE requirements (2 C.F.R. 200.317-.326) for the administration and management of Federal grants and federally
funded programs. The District shall maintain oversight that requires contractors to perform in accordance with the terms,
conditions, and specifications of their contracts or purchase orders. Except as otherwise noted, procurement transactions
shall conform to the provisions of the District’s documented general purchasing policy and administrative guidelines (Policy
6320 and AG 6320A).
 
When required by Federal program legislation, all Federally-funded contracts in excess of $2,000 related to construction,
alteration, repairs, painting, decorating, etc. must comply with Davis-Bacon prevailing wage requirements.
 
All District employees, officers, and agents who have purchasing authority shall abide by the standards of conduct
covering conflicts of interest and governing the actions of its employees, officers, and agents engaged in the selection,
award, and administration of contracts as established in Policy 3230 – Conflict of Interest– Ethics and Conflict of Interest.
 
The District will avoid acquisition of unnecessary or duplicative items. Additionally, consideration shall be given to
consolidating or breaking out procurements to obtain a more economical purchase and, where appropriate, an analysis
shall be made of lease versus purchase alternatives, and any other appropriate analysis to determine the most economical
approach. These considerations are given as part of the process to determine the allowability of each purchase made with
Federal funds.
 
To foster greater economy and efficiency, the District may enter into State and local intergovernmental agreements where
appropriate for procurement or use of common or shared goods and services.
 
Competition
 
All procurement transactions for the acquisition of property or services required under a Federal award paid for from
Federal funds or District matching funds shall be conducted in a manner that encourages full and open competition and in
accordance with good administrative practice and sound business judgement. In order to promote objective contractor
performance and eliminate unfair competitive advantage, the District shall exclude any contractor that has developed or
drafted specifications, requirements, statements of work, or invitations for bids or requests for proposals from competition
for such procurements.
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Some of the situations considered to be restrictive of competition include, but are not limited to, the following:
 

A. unreasonable requirements on firms in order for them to qualify to do business
 

B. unnecessary experience and excessive bonding requirements
 

C. noncompetitive pricing practices between firms or between affiliated companies
 

D. noncompetitive contracts to consultants that are on retainer contracts
 

E. organizational conflicts of interest
 

F. specification of only a "brand name" product instead of allowing for an "or equal" product to be offered and
describing the performance or other relevant requirements of the procurement
 

G. any arbitrary action in the procurement process
 
Further, the District does not use statutorily or administratively imposed State, local, or tribal geographical preferences in
the evaluation of bids or proposals, unless 1) an applicable Federal statute expressly mandates or encourages a
geographic preference; or 2) the District is contracting for architectural and engineering services, in which case geographic
location may be a selection criterion provided its application leaves an appropriate number of qualified firms, given the
nature and size of the project, to compete for the contract.
 
To the extent that the District uses a pre-qualified list of persons, firms or products to acquire goods and services, the pre-
qualified list includes enough qualified sources as to ensure maximum open and free competition. The District allows
vendors to apply for consideration to be placed on the list periodically. The District may determine how frequently the pre-
qualified list becomes open for new vendors or whether it is open continuously.
 
The District shall require that all prequalified lists of persons, firms, or products which are used in acquiring goods and
services are current and include enough qualified sources to provide maximum open and free competition. The District
shall not preclude potential bidders from qualifying during the solicitation period.
 
Solicitation Language (Purchasing Procedures)
 
The District shall have written procurement procedures that require that all solicitations incorporate a clear and accurate
description of the technical requirements for the material, product, or service to be procured. Such description shall not, in
competitive procurements, contain features which unduly restrict competition. The description may include a statement of
the qualitative nature of the material, product or service to be procured and, when necessary, shall set forth those
minimum essential characteristics and standards to which it shall conform if it is to satisfy its intended use. Detailed
product specifications should be avoided if at all possible.
 
When it is impractical or uneconomical to make a clear and accurate description of the technical requirements, a "brand
name or equivalent" description may be used as a means to define the performance or other salient requirements of
procurement. The specific features of the named brand which shall be met by offers shall be clearly stated; and identify all
requirements which the offerors shall fulfill and all other factors to be used in evaluating bids or proposals.
 
The Board will not approve any expenditure for an unauthorized purchase or contract.
 
Procurement Methods
 
The District shall have and use documented procedures, consistent with the standards described above, for the following
methods of procurement:
 

A. Informal Procurement Methods

When the value of the procurement for property or services under a Federal award does not exceed the simplified
acquisition threshold, or a lower threshold established by the State, formal procurement methods are not required.
The District may use informal procurement methods to expedite the completion of its transactions and minimize
the associated administrative burden and cost. The informal methods used for procurement of property or services
at or below the simplified acquisition threshold include:
 

1. Micro-purchases
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Procurement by micro-purchase is the acquisition of supplies or services, the aggregate dollar amount of
which does not exceed $10,000. To the maximum extent practicable, the District should distribute micro-
purchases equitably among qualified suppliers. Micro-purchases may be made without soliciting competitive
quotations if the District Administrator considers the price to be reasonable based on research, experience,
purchase history or other relevant information and documents are filed accordingly. The District shall
maintain evidence of this reasonableness in the records of all purchases made by this method.
 

2. Small purchases

Small purchases include the acquisition of property or services, the aggregate dollar amount of which is
higher than the micro-purchase threshold but does not exceed the simplified acquisition threshold of
$250,000, except as otherwise required by State law. Small purchase procedures require that price or rate
quotations shall be obtained from an adequate number of qualified sources.

Districts are responsible for determining an appropriate simplified acquisition threshold based on internal
controls, an evaluation of risk, and its documented procurement procedures which must not exceed the
threshold established in the Federal Acquisition Regulations (FAR). When applicable, a lower simplified
acquisition threshold used by the non -Federal entity must be authorized or not prohibited under State, local,
or tribal laws or regulations.
 

B. Formal Procurement Methods

When the value of the procurement for property or services under a Federal award exceeds the simplified
acquisition threshold, or a lower threshold established by the State, formal procurement methods are required.
Formal procurement methods require following documented procedures. Formal procurement methods also require
public advertising unless a non-competitive procurement method can be used in accordance with the standards on
competition in 200.319 or non-competitive procurement. The formal methods of procurement are:
 

1. Sealed bids

Sealed, competitive bids shall be obtained when the purchase of, and contract for, single items of supplies,
materials, or equipment which amounts to more than $10,000 and when the Board determines to build,
repair, enlarge, improve, or demolish a school building/facility the cost of which will exceed $150,000 unless
otherwise required by State law.

 
[Drafting Note: Federal law does not require sealed bids unless the procurement is over $250,000. The
State/District may set a lower threshold for sealed bids and competitive proposals. The threshold established
herein should be consistent with Policy 6320 - Purchasing.]
 

When sealed bids are used, the following requirements apply:
 

a. Bids shall be solicited in accordance with the provisions of State law and Policy 6320. Bids shall be
solicited from an adequate number of qualified suppliers, providing sufficient response time prior to
the date set for the opening of bids. The invitation to bid shall be publicly advertised.
 

b. The invitation for bids will include product/contract specifications and pertinent attachments and
shall define the items and/or services required in order for the bidder to properly respond.
 

c. All bids will be opened at the time and place prescribed in the invitation for bids; bids will be opened
publicly.
 

d. A firm fixed-price contract award will be made in writing to the lowest responsive and responsible
bidder. Where specified in bidding documents, factors such as discounts, transportation cost, and life

A. 1. 
In order for sealed bidding to be feasible, the following conditions shall be present:
 

a. a complete, adequate, and realistic specification or purchase description is available;
 

b. two (2) or more responsible bidders are willing and able to compete effectively for the business; and
 

c. the procurement lends itself to a firm fixed-price contract and the selection of the successful bidder
can be made principally on the basis of price.
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cycle costs shall be considered in determining which bid is lowest. Payment discounts may only be
used to determine the low bid when prior experience indicates that such discounts are usually taken.
 

e. The Board reserves the right to reject any or all bids for sound documented reason.
 

2. Proposals

Procurement by proposals is a method in which either a fixed price or cost-reimbursement type contract is
awarded. Proposals are generally used when conditions are not appropriate for the use of sealed bids or in
the case of a recognized exception to the sealed bid method. Like sealed bids, Federal law does not require
a competitive proposal unless the procurement is for over $150,000.[Drafting Note: Federal law does
not require a competitive proposal unless the procurement is for over $250,000. The
State/District may set a lower threshold for sealed bids and competitive proposals.]

If this method is used, the following requirements apply:
 

a. Requests for proposals shall be publicized and identify all evaluation factors and their relative
importance. Any response to the publicized requests for proposals shall be considered to the
maximum extent practical.
 

b. Proposals shall be solicited from an adequate number of sources.
 

c. The District shall use its written method for conducting technical evaluations of the proposals
received and for selecting recipients.
 

d. Contracts shall be awarded to the responsible firm whose proposal is most advantageous to the
program, with price and other factors considered.
 

The District may use competitive proposal procedures for qualifications-based procurement of
architectural/engineering (A/E) professional services whereby competitors' qualifications are evaluated and
the most qualified competitor is selected, subject to negotiation of fair and reasonable compensation. The
method, where price is not used as a selection factor, can only be used in procurement of A/E professional
services. It cannot be used to purchase other types of services though A/E firms are a potential source to
perform the proposed effort.
 

3. Noncompetitive Procurement

Procurement by noncompetitive proposals allows for solicitation of a proposal from only one source and may
be used only when one or more of the following circumstances apply:
 

a. micro-purchases;
 

b. the item is available only from a single source;
 

c. the public exigency or emergency for the requirement will not permit a delay resulting from
publicizing a competitive solicitation;
 

d. the Federal awarding agency or pass-through entity expressly authorizes noncompetitive proposals
in response to a written request from the District;
 

e. after solicitation of a number of sources, competition is determined to be inadequate.
 
Domestic Preference for Procurement
 
As appropriate and to the extent consistent with law, the District shall, to the extent practicable under a Federal award,
provide a preference for the purchase, acquisition, or use of goods, products, or materials produced in the United States.
Such requirements shall be included in all subawards including all contracts and purchase orders for work or products
under the Federal award.
 
Contract/Price Analysis 
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The District shall perform a cost or price analysis in connection with every procurement action in excess of
$250,000$150,000, including contract modifications. A cost analysis generally means evaluating the separate cost
elements that make up the total price, while a price analysis means evaluating the total price, without looking at the
individual cost elements.
 
The method and degree of analysis is dependent on the facts surrounding the particular procurement situation; however,
the District shall come to an independent estimate prior to receiving bids or proposals.
 
When performing a cost analysis, the District shall negotiate profit as a separate element of the price. To establish a fair
and reasonable profit, consideration is given to the complexity of the work to be performed, the risk borne by the
contractor, the contractor’s investment, the amount of subcontracting, the quality of its record of past performance, and
industry profit rates in the surrounding geographical area for similar work.
 
Time and Materials Contracts
 
The District uses a time and materials type contract only 1) after a determination that no other contract is suitable; and 2)
if the contract includes a ceiling price that the contractor exceeds at its own risk. Time and materials type contract means
a contract whose cost to the District is the sum of: the actual costs of materials, and direct labor hours charged at fixed
hourly rates that reflect wages, general and administrative expenses, and profit.
 
Since this formula generates an open-ended contract price, a time-and-materials contract provides no positive profit
incentive to the contractor for cost control or labor efficiency. Therefore, the District sets a ceiling price for each contract
that the contractor exceeds at its own risk. Further, the District shall assert a high degree of oversight in order to obtain
reasonable assurance that the contractor is using efficient methods and effective cost controls.
 
Suspension and Debarment
 
The District will award contracts only to responsible contractors possessing the ability to perform successfully under the
terms and conditions of the proposed procurement. All purchasing decisions shall be made in the best interests of the
District and shall seek to obtain the maximum value for each dollar expended. When making a purchasing decision, the
District shall consider such factors as 1) contractor integrity; 2) compliance with public policy; 3) record of past
performance; and 4) financial and technical resources.
 
The District Administrator shall have the authority to suspend or debar a person/corporation, for cause, from consideration
or award of further contracts. The District is subject to and shall abide by the nonprocurement debarment and suspension
regulations implementing Executive Orders 12549 and 12689, 2 CFR Part 180.
 
Suspension is an action taken by the District that immediately prohibits a person from participating in covered
transactions and transactions covered under the Federal Acquisition Regulation (48 C.F.R. Chapter 1) for a temporary
period, pending completion of an agency investigation and any judicial or administrative proceedings that may ensue. A
person so excluded is suspended. (2 C.F.R. Part 180 Subpart G)
 
Debarment is an action taken by the District Administrator to exclude a person from participating in covered transactions
and transactions covered under the Federal Acquisition Regulation (48 C.F.R. Chapter 1). A person so excluded is
debarred. (2 C.F.R. Part 180 Subpart H)
 
The District shall not subcontract with or award subgrants to any person or company who is debarred or suspended. For
contracts over $25,000, the District shall confirm that the vendor is not debarred or suspended by either checking the
Federal government’s System for Award Management, which maintains a list of such debarred or suspended vendors at
www.sam.gov; collecting a certification from the vendor; or adding a clause or condition to the covered transaction with
that vendor. (2 C.F.R. Part 180 Subpart C)
 
Bid Protest
 
The District maintains the following protest procedures to handle and resolve disputes relating to procurements and, in all
instances, discloses information regarding the protest to the awarding agency.
 
A bidder who wishes to file a bid protest shall file such notice and follow procedures prescribed by the Request For
Proposals (RFPs) or the individual bid specifications package, for resolution. Bid protests shall be filed in writing with the
Office of the District Administrator within seventy-two (72) hours of the opening of the bids in protest.
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Within five (5) days of receipt of a protest, the District Administrator shall review the protest as submitted and render a
decision regarding the merits of the protest and any impact on the acceptance and rejection of bids submitted. Notice of
the filing of a bid protest shall be communicated to the Board and shall be so noted in any subsequent recommendation
for the acceptance of bids and awarding of contracts.
 
Failure to file a notice of intent to protest, or failure to file a formal written protest within the time prescribed, shall
constitute a waiver of proceedings.
 
Maintenance of Procurement Records
 
The District shall maintain records sufficient to detail the history of all procurements. These records will include but are
not necessarily limited to the following: rationale for the method of procurement, selection of contract type, contractor
selection or rejection, and the basis for the contract price (including a cost or price analysis).
 
 
 
© Neola 20230

Legal 2 C.F.R. 200.317 - .326

Appendix II to Part 200

2 C.F.R. 200.520
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6610 - NONDISTRICT-SUPPORTED STUDENT ACTIVITY ACCOUNTS
 
The Board of Education authorizes the maintenance of approved student activity accounts for nondistrict-supported
student activities as allowed by DPI regulations and the auditor's recommendations in accordance with GASB 84. Approval
of the establishment of any student activity account for a nondistrict-supported student activity, after the student activity
is approved, without District financial support, in accordance with Policy 2430 - District-Sponsored Clubs and Activities,
shall be determined by the District Administrator before monies can be collected or disbursed in the name of said activity.
 
Definitions
 
The following definitions are provided for these terms within the context of this policy:
 

A. District-sponsored student activity: All student activities recognized by the District as approved co-
curricular/extra-curricular activities are designated as District-sponsored, including both District-supported and
nondistrict-supported student activities. (sSee Policy 2430 - District-Sponsored Clubs and Activities and Policy 6611
- District-Supported/Sponsored Student Activity Accounts)

B. District-supported student activity: The District provides financial support of the student activity and exercises
administrative control over dispersal of the activity's funds. (See Policy 6611 - District-Supported/Sponsored
Student Activity Accounts)

C. Nondistrict-supported student activity: The District does not provide financial support of the student activity
and does not exercise administrative control over dispersal of funds.

 
Other terms are used as defined in Bylaw 0100 - Definitions.
 
Nondistrict-supported Student Activities
 
Nondistrict-supported student activity accounts are intended to provide a custodial account for an approved student
activity for which the District does not provide funds (i.e., have financial involvement) or exercise administrative control
over the funds. Such nondistrict-supported student activities may not be required by any course or provide any academic
credit. These student activities are established for District students and may have a District-assigned and/or a District-
compensated staff advisor/coach for supervisory purposes. While these student activities may use District facilities,
equipment, and materials, the funds for these activities are self-managed by the students. Assistance from parents or
other volunteers is permissible (see Policy 8120 - Volunteers). Fund-raising is permissible in accordance with District
policies (see Policy 5830 - Student Fund-Raising and Policy 9700 - Relations with Non-School Affiliated Groups). Equal
access shall be provided in accordance with Policy 5730 - Equal Access for Nondistrict-Sponsored Student Clubs and
Activities. A District staff member may serve as an advisor/coach, but decisions regarding money must be made by the
students, as long as such expenditures do not violate District policies (e.g., purchase of illegal items, purchase of
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nonconforming technology, purchase from a non-approved vendor). As a fiduciary in accordance with GASB 84, the
District maintains custodial accounts for the student activity, but does not determine or approve how account monies are
used since financial decisions are made by the students without administrative control or endorsement from District staff. 
 
Criteria for Nondistrict-Supported Student Activity Accounts
 
Nondistrict-supported student activity accounts may be established if all of the following criteria are met:
 

A. The student activity account has been approved in accordance with this policy.
 

B. The activity's students or student officers make all decisions regarding revenues, budgeting, and expenditures.
 

C. Any request to expend money from the account must be endorsed in writing by the activity's President and
Treasurer. 
 

D. The activity's advisor/coach is NOT permitted to make decisions regarding money, nor may the advisor/coach
initiate or endorse any expenditure request.
 

E. The student activity account is not under the District's control, nor subject to District oversight.
 
Accounts for District-Supported Clubs, Activities, and Athletics
 
District-supported clubs, activities, and athletics are supported, at least in part, with District funds and are therefore
subject to District oversight and management. In addition, any club, activity, or athletic team that does not directly
receive designated District funds but is required for a course or provides academic credit is also considered District-
supported and is subject to District oversight and management. 
 
District-supported clubs, activities, or athletics are not affected by this policy. 
 
Typically, District-supported student co-curricular activities have designated activity funds established either in Fund 10 or
Fund 21 in accordance with GASB 84, DPI regulations, and auditor recommendations. Financial support includes, but is not
limited to, budgeted funds allocated by the District or school, an advisor/coach paid for by the District or school who
exercises control over the activity's fund, some activities offered to students paid for by the District or school, and
transportation paid for by the District or school. Also, financial support includes indirect financial assistance as part of the
District's educational program when student participation is required by a course or academic credit is awarded for
participation in the activity.
 
General Provisions
 
The purpose of District-sponsored activities is to enable students to explore a wider range of individual interests than may
be available in the District's courses of study but are still related to accomplishing the educational outcomes for students
as adopted by the Board in Policy 2131 - Educational Outcome Goals and Expectations. District-sponsored activities must
be approved in accordance with Policy 2430 - District-Sponsored Clubs and Activities or Policy 2431 - Interscholastic
Athletics.
 
District-sponsored student activities are authorized to use the District name, logo, mascot, or any other name which would
associate an activity with the District provided such use is consistent with other applicable District policies. 
 
Student fund-raising shall be conducted in accordance with Policy 5830 - Student Fund-Raising and Policy 9700 - Relations
with Non-School Affiliated Groups.
 
All collected money shall be handled, secured, and deposited in accordance with Policy 6630 - Cash Handling and
Deposits. Misappropriation of activity monies, which includes theft or any other misuse of monies, will result in discipline
up to and including suspension, expulsion, and/or termination of employment.
 
Discontinued Student Activities
 
After one (1) full school year of inactivity, the unexpended funds of a discontinued nondistrict-supported student activity
shall be transferred to the Student Council's account unless the discontinued student activity had provided other
instructions for dispersal of its unexpended funds.
 
After one (1) full school year of inactivity, the unexpended funds of a discontinued District-supported student activity shall
be transferred to the District's General Fund - Fund 10.
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6611 - DISTRICT-SUPPORTED/SPONSORED STUDENT ACTIVITY ACCOUNTS
 
The Board authorizes the maintenance of approved student activity accounts for District-supported student activities as
allowed by DPI regulations and the auditor's recommendations in accordance with GASB 84. Approval of the establishment
of any student activity account for District-supported student activity, after the student activity is approved, without
District financial support, in accordance with Policy 2430 - District-Sponsored Clubs and Activities, shall be determined by
the ( ) Board ( X ) District Administrator ( ) Business Manager ( ) School Administration ( ) ___________________
[END OF OPTION] before monies can be collected or disbursed in the name of said activity. [DRAFTING NOTE: For
consistency, it is recommended to make the selection of the approval entity consistent with Policy 2430 -
District-Sponsored Clubs and Activities.]
 
District-supported clubs, activities, and athletics are supported, at least in part, with District funds and are therefore
subject to District oversight and management. In addition, any club, activity, or athletic team that does not directly
receive designated District funds but is required for a course or provides academic credit is also considered District-
supported and is subject to District oversight and management. Typically, District-supported student co-curricular
activities have designated activity funds established either in Fund 10 or Fund 21 in accordance with GASB 84, DPI
regulations, and auditor recommendations. Financial support includes, but is not limited to, budgeted funds allocated by
the District or school, an advisor/coach paid for by the District or school who exercises control over the activity's fund,
some activities offered to students paid for by the District or school, and transportation paid for by the District or school.
Also, financial support includes indirect financial assistance as part of the District's educational program when student
participation is required by a course or academic credit is awarded for participation in the activity.
 
Definitions
 
The following definitions are provided for these terms within the context of this policy:
 

A. District-sponsored student activity: All student activities recognized by the District as approved co-
curricular/extra-curricular activities are designated as District-sponsored, including both District-supported and
District-supported student activities. (see Policy 2430 - District-Sponsored Clubs and Activities)
 

B. District-supported student activity: The District provides financial support of the student activity and exercises
administrative control over the dispersal of the activity's funds.
 

C. Nondistrict-supported student activity: The District does not provide financial support of the student activity
and does not exercise administrative control over the dispersal of funds.

 
Other terms are used as defined in Bylaw 0100 - Definitions.
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All activities described in this policy are sponsored by the District and are authorized to use the District name, logo,
mascot, or any other name which would associate an activity with the District provided such use is consistent with other
applicable District policy.
 
The District Administrator is directed to obtain annually a list and brief description of the objectives, activities, and
limitations of each activity account prior to the start of the new fiscal year.
 
All activities shall be on a self-sustaining basis.
 
The Activity Advisor/Coach shall be the Treasurer of the student activities activity account.
 
[ ] There shall be established in the activity account(s) an account for the use of needy students to be disbursed at the
discretion of the ________________. [END OF OPTION]
 
[ X ] Fund-raising for all student activities will be in accordance with Board Policy 5830 - Student Fund-Raising and Policy
9700 - Relations with Non-School Affiliated Groups. [END OF OPTION]
 
[ ] Interest earned on the account of a specific class or activity will be credited to that class or activity. [END OF
OPTION]
 
[ X ] Interest earned on the activity account will be allocated to each class or activity. [END OF OPTION]
 
All collected money shall be handled, secured, and deposited in accordance with Policy 6630 - Cash Handling and
Deposits. Misappropriation of activity accounts, which includes theft or any other misuse of funds, will result in discipline
up to and including suspension, expulsion, and/or termination.
 
[ X ] All monies accumulated in the account of a specific class or activity will be disposed of in accordance with the
procedures set forth in the administrative guidelines established by the District Administrator.
 
[Policy Only Clients]
 
[ ] Following graduation, the unexpended activity accounts of the Senior Class will be transferred to the Freshman Class.
 
After one (1) year of inactivity, the unexpended activity accounts of discontinued student organizations shall, on the
recommendation of the
 

( ) District Administrator and the approval of the Board,
 
( ) principal and the approval of the District Administrator,

 
be transferred to the General Fund.
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